  St Joseph’s Pastoral Centre

St Joseph's Grove, The Burroughs, Hendon, LONDON NW4 4TY
Telephone 020 8202 3999 Fax 020 8202 1418

Website: www.stjoseph.org.uk
Job Description

Cleaner
THE ORGANISATION



St Joseph's Pastoral Centre is an agency of the Roman Catholic Diocese of Westminster. Working with people from all faiths or none, it provides social and spiritual support to people with learning disabilities.

Title:



Cleaner
Responsible to: 
Finance & Administration Manager 

Hours: 
15 hours per week (times as agreed)

Salary:

£5,866 pa (£7.52 ph) 
Main purpose:
Maintain a high standard of cleanliness in all areas that have been assigned to the post holder. Plus supervision of some job centre students who have learning difficulties.  
Duties:

· Clean and disinfect bathroom and toilets daily

· Clean as required all rooms used for student activities and recreation and ensure that they are ready for use the following day

· Vacuum corridors and rooms including emptying all waste bins

· Dusting, polishing and wiping all surfaces, including desks, in offices

· Wipe down woodwork as required

· Wipe down telephones and computers regularly

· Sweeping and mopping hard floor surfaces

· Clean small kitchen areas, including fridges and de-scaling kettles.

· Polish wooden floors termly or as required 
· Remove all rubbish daily to external collection bin 

· Carry out a more thorough spring clean during the holidays and half terms 

· Ad hoc duties as required

Personal Specification
Skills, aptitudes, attributes
Essential       -
reliable, honest, conscientious, able to work alone and with others in a team, and to be flexible as and when required. Supervisory skills and training of some students, who have learning difficulties, but who have been assigned to work alongside the cleaner.
Desirable     -
experience in cleaning methods, safe handling of cleaning products, 
Confidentiality 
It is expected that all St Joseph's Pastoral Centre employees and volunteers will understand that our work is confidential and that personal details about people we work with and their families should not be divulged to members of the public.

Value Base
The post holder is expected to become familiar with the ethos and value base of St Joseph's Pastoral Centre and work within that framework.  He/she must be prepared to operate within a Catholic organisation, with the understanding that the agency works with all people, regardless of religious beliefs.
References 
Satisfactory references and CRB checks will need to be obtained. 
*  *  *  *  *  *  *  * 
